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Ascend’s WBL 
Resource Hub



Session Objectives

• Preview and explore Ascend’s free WBL Hub, including:

• Interactive WBL Training Plan and Partnership Agreement Template

• Employability Skills Training Plan Template

• HEA 1098 Language

• Employer Work-Based Learning Readiness Tool

• Student-Led Business Toolkit



New Work-Based 
Learning Requirements



Required WBL 
Elements

Sustained Interactions 
with Industry 

Professionals

• Minimum of 25 hours per 
experience

• Direct supervision, design 
and review of tasks or 
deliverables, and/or 
mentorship

Learning Takes Place in 
Real or Simulated 

Workplace Settings

• On-site or remote work 
experience with employers

• Experience in a school or 
career center that models a 
real workplace setting

Authentic Work Aligned 
& Evaluated with 

Competencies

• Tasks must be aligned with 
industry-recognized 
competencies

• Final assessment is 
designed and evaluated by 
an employer

Written Partnership 
Agreement and Training 

Plan

• Learning outcomes, 
assessments, structure, 
schedule, 
responsibilities, etc.

• Must be signed by ALL 
parties relevant to the 
student

These requirements 
apply to any WBL 

experience 
that will count towards a 

diploma seal.



IDOE & CHE Approved 
WBL Training Plan & 

Partnership Agreement 
Template



Training Plan & Partnership Agreement

O V E R V I E W

The Work-Based Learning (WBL) Training Plan & Partnership Agreement is a collaborative planning tool that helps 
schools, employers, students, and parents or guardians create meaningful, high-quality work-based learning 
experiences.

Partnership Agreement

• Establishes shared expectations, roles, and responsibilities between the school, employer, and student.

• Creates alignment on the goals and structure of the WBL experience.

Training Plan

• Defines the purpose of the placement and identifies the skills and competencies the student will develop.

• Outlines how learning, supervision, and progress will be supported throughout the experience.

Who Completes It?

• Developed collaboratively by the school-based WBL coordinator and/or intermediary, employer, and student.

• Can be adapted for any type of Work-Based Learning experience.

• Goal: Ensure every student has a structured, intentional, and high-quality learning experience with clear 
expectations and measurable skill development.



Training Plan & Partnership Agreement

* From Indiana Department of Education’s Work-Based Learning Menu of Experiences

IDOE Criteria for Training Plans & 
Partnership Agreements *

Where this appears in the template

A clear articulation of projected learning 
outcomes, assessments, and how/where 
this learning will occur.

Training Plan Employability & Technical Skills tables 

→ Competency, Task / Activity, Target Proficiency Level, & Evaluation Method 

Identification of career pathways aligned with 
work experience, interests and demand. 

Experience Overview 

→ Student Goals 

Partnership Agreement 

→ Stakeholder Commitments 

→ Student Workplace Expectations 

Detailed description of terms and 
expectations of work experience. 

Experience Overview 

→ Work Schedule & Compensation 
Information

Partnership Agreement 

→ Stakeholder Commitments 

→ Student Workplace Expectations 

Detailed description of partner 
expectations and roles. 

Partnership Agreement 

→ Stakeholder Commitments 

→ Signatures & Agreement 



T R A I N I N G  P L A N  T E M P L A T E

Approved by IDOE, this is a training plan template 
schools can use to create and track student WBL 
experiences. It covers all WBL requirements.

C O M P A N I O N  D O C U M E N T

Walks through the training plan template and 
provides additional information and resources to 
help schools fill out the training plan template.

IDOE Approved Training Plan Template



WBL Interactive Training 
Plan



Ascend’s Interactive Training Plan Template



Ascend’s Interactive Training Plan Template



Try Out Ascend’s Interactive Training Plan Template

a s c e n d i n d i a n a . c o m / w b l - t r a i n i n g - p l a n

https://ascendindiana.com/wbl-training-plan/
https://ascendindiana.com/wbl-training-plan/
https://ascendindiana.com/wbl-training-plan/
https://ascendindiana.com/wbl-training-plan/
https://ascendindiana.com/wbl-training-plan/
https://ascendindiana.com/wbl-training-plan/


Employability Skills 
Training Plan Templates



Students Can Utilize Part-Time Jobs as WBL

E M P L O Y A B I L I T Y  S K I L L S  C O -
O P

Students can use a part-time job as a 
qualifying WBL experience under the 
“Employability Skills Co-Op”.

From the Menu of Experiences: 

An employability skills co-op can be done 
through the Cooperative Education course 
(6162). Cooperative Education provides an 
opportunity for students to receive 
mentored on-the-job training combined 
with classroom instruction that focuses 
on employability and transition skills. 
Students do not have to be in an experience 
that aligns to their chosen pathway and do 
not have to be acquiring occupational 
specific skills. These experiences must be 
paid. 

Sustained Interactions 
with Industry 

Professionals

• Minimum of 25 hours per 
experience

• Direct supervision, design 
and review of tasks or 
deliverables, and/or 
mentorship

Learning Takes Place in 
Real or Simulated 

Workplace Settings

• On-site or remote work 
experience with employers

• Experience in a school or 
career center that models a 
real workplace setting

Authentic Work Aligned 
& Evaluated with 

Competencies

• Tasks must be aligned with 
industry-recognized 
competencies

• Final assessment is 
designed and evaluated by 
an employer

Written Partnership 
Agreement and Training 

Plan

• Learning outcomes, 
assessments, structure, 
schedule, 
responsibilities, etc.

• Must be signed by ALL 
parties relevant to the 
student



Employability Skills Training Plan Templates



Download Employability Skills Resources

Ascend’s Employability Skills 
Training Plan Template

IDOE’S Updated 
Employability Skill Standards



HEA 1098 – 
Workers Compensation 

Coverage Agreement



HEA 1098:
High School WBL Liability & Insurance

HEA 1098 clarifies insurance and liability expectations when high school students perform services at an 

employer worksite as part of an eligible work-based learning experience.

What the Law Clarifies What Schools/Intermediaries Should Do

Workers’ compensation generally addresses covered 
workplace injuries

Ask employer partners to confirm worker’s 
compensation coverage before a student begins

Employers are responsible for securing workers’ 
compensation coverage

Encourage employers to ask their insurance carrier or 
broker how coverage applies to minors and unpaid 
students

Students are covered whether the placement is paid or 
unpaid

Create a written agreement aligned with HEA 1098

Insurance decisions cannot be based on age alone
Make sure the employer signs a written agreement 
confirming coverage



Employer Work-Based 
Learning Readiness Tool



Ascend’s Employer WBL Readiness Tool

Helps employers 
identify what WBL 
experiences they 

have the capacity to 
offer

Generates aligned 
experiences (with 

definitions) and 
suggested next 

steps



Try Out Ascend’s Employer WBL Readiness Tool

a s c e n d i n d i a n a . c o m / w b l - a s s e s s m e n t

https://ascendindiana.com/wbl-assessment/
https://ascendindiana.com/wbl-assessment/
https://ascendindiana.com/wbl-assessment/
https://ascendindiana.com/wbl-assessment/


Student-Led Business 
White Paper & Toolkit



WBL Menu of Experiences

1. School-Based Enterprise

2. Workplace Simulation

3. Student Entrepreneurial Experience

4. Micro-Internship

5. Employability Skills Co-Op

6. Industry-Developed Team Challenge

7. Academic Internship

8. Technical Internship

9. Youth Apprenticeship

10. Pre-Apprenticeship

11. DOL Registered Apprenticeship

Student-Led 
Businesses



Ascend’s SLB Tools and Resources

Find these at: ascendindiana.com/student-led-businesses

https://ascendindiana.com/student-led-businesses/
https://ascendindiana.com/student-led-businesses/
https://ascendindiana.com/student-led-businesses/
https://ascendindiana.com/student-led-businesses/
https://ascendindiana.com/student-led-businesses/


Other Resources and Tools 
on Ascend’s WBL Hub



Ascend’s WBL Hub

Resources for 
Educators, 

Employers, and 
Intermediaries

AI Search 
Function to Help 

You Navigate 
Resources

ascendindiana.com/work-based-learning/wbl-resources

https://ascendindiana.com/work-based-learning/wbl-resources/
https://ascendindiana.com/work-based-learning/wbl-resources/
https://ascendindiana.com/work-based-learning/wbl-resources/
https://ascendindiana.com/work-based-learning/wbl-resources/
https://ascendindiana.com/work-based-learning/wbl-resources/
https://ascendindiana.com/work-based-learning/wbl-resources/
https://ascendindiana.com/work-based-learning/wbl-resources/
https://ascendindiana.com/work-based-learning/wbl-resources/


Questions?



Nioka Clark
nioka.clark@ascendindiana.com

Thank you!

mailto:nioka.clark@ascendindiana.com
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